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Government of Western Australia
Department of Mines, Industry Regulation and Safety

How to Guide
for the payment and lodgement of your  
native veg clearing permit application

DMIRS have recently implemented a more streamlined and secure process  
to pay and lodge your clearing permit application.

Please follow the steps below as a guide. 

1  Go to https://www.dmp.wa.gov.au/Environment/Information-required-to-assess-4944.aspx for a full 
range of detailed information and links relating to the lodgement of your application, FAQ’s and a link to our 
submissions page.  

https://www.dmp.wa.gov.au/Environment/Information-required-to-assess-4944.aspx
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2  When you have gathered the information you require to submit your application, click on the submissions 
page tab, this will take you to our submissions portal page http://www.dmp.wa.gov.au/Environment/ 
Native-vegetation-clearing-28492.aspx to download your application forms, Letters of Authority, calculate 
your payments prior to payment and submit your application through the correct application portal. 

3 	 Download	the	application	form	you	require	for	your	application,	fill	in	the	form	completely	with	all	required	
information, and save the form, ready to upload in the submissions portal. 

If needed, you can also download a Letter of Authority.

http://www.dmp.wa.gov.au/Environment/Native-vegetation-clearing-28492.aspx
http://www.dmp.wa.gov.au/Environment/Native-vegetation-clearing-28492.aspx
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4  Use the clearing permit calculator tool below, to calculate your payment and refer to the application fees 
table on the current submission page.

	 Open	the	page	and	use	the	drop	down	boxes	and	refer	to	the	maps	provided	to	select	the	relevant	fields	
to calculate the fee payable.

 Close the calculator tool and return to the submissions page.

Note: some shires fall  
within both Land Use Zones,  

refer to the map or contact us.

Choose the Local Government area.  
If it is not listed choose “Other”.

Check if the application falls 
within intensive land use –  

see map below.

Choose the type of  
permit required.

Choose the size of the  
application area.

Fee Payable indicated.

https://www.der.wa.gov.au/images/documents/our-work/clearing-permits/2019/Clearing%20permit%20fee%20calculator%20(July%202019).xls
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5  Lodge and pay for your application.  
Click on the corresponding tab to the type of application you wish to submit.

6  This will take you to our departmental submissions sign in page, where you can either login as a registered 
user using your EX Account details or sign in as a Guest User. 
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 Note if you sign in as a guest you will receive the following message and receive an email from 
Departmental Submissions, asking you to click on the link to complete your submission.

 Guest user email. Providing the link for you to complete your submission.
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7  
An application and payment page will appear as below.

• Complete the form with all contact and company details 

• Attach	your	application	forms,	supporting	documentation,	shape	files	and	any	other	information	you	
would like to accompany your application

• Make	the	required	payment	that	you	have	verified	from	the	clearing	permit	calculator

• Click Submit to lodge your application

If you haven’t already downloaded  
and saved your application form,  

you can do it here before  
you continue.

Fill in all name, address and contact details.  
Note the form will be prefilled if you use your  

EX account login details.

Add a reference for 
your own records.

Add any additional comments you may have in  
relation to the application.

Attach your Application form, supporting documents, 
shape files and any additional information you have.  

You can drag and drop to attach all files.

Enter your credit card details and payment amount. 
Please note if the payment amount is incorrect we  

will contact you to correct the payment.

Click Submit to lodge  
your application.
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8  
Upon completion of your submission you will receive two emails from Departmental Submissions. 

 A receipt for your payment. 
(Please retain in a safe place for your records)

	 A	confirmation	email.	Please	click	on	the	link	”View	the	message”	to	display	all	submitted	documents	
and information.

	 Confirmation	of	the	submission	will	display	as	below.

All details that you have previously 
entered will be confirmed here.

Your Receipt Number. 
Please retain for your own records.

All documents that were uploaded in  
the submission will appear here  

for your reference.
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