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isolation and tagout hif audit 2008

The scope of this audit tool is confined to the general use and application of personal ‘DANGER’ tags and ‘OUT OF SERVICE’ tags.  

Isolation of plant to facilitate activities such as maintenance, installation, inspection, testing or cleaning is a normal everyday event carried out by mining industry employees. Isolation will necessarily involve the de-activation of all relevant energy sources, and is also likely to require the implementation of other safeguards. Having correctly identified and operated the appropriate isolating devices, and where a person may be injured if the devices do not remain in the safe position, it is paramount that a personal 'DANGER’ accident prevention tag be attached to each isolating device. 

Similarly, equipment ‘OUT OF SERVICE’ accident prevention tags are a recognised means of preventing the use of plant that is unsafe or which may be damaged if operated. 

Use of accident prevention tags in this manner is an essential practice, and commonly forms an integral part of other more specific safe systems of work.

Reference is made to other systems of work including those which may involve permit systems and common tagging points. Caution should be exercised to ensure that where electrical and other hazards are present only appropriately trained and authorised persons carry out that work, including test work.

Further guidance material is provided at: http://www.docep.wa.gov.au/resourcessafety/PDF/Guidelines/MS_GMP_Guide_tagout.pdf
1. WRITTEN PROCEDURES
	Point
	Standard
	Standard Met
	Comments

	1.1
	There is a written isolation and tag out procedure that describes all aspects of the system of work in use. 
	
	

	1.2
	The procedure is authorised by the Registered Manager or delegated person. 
	
	

	1.3
	The documented procedure is dated with the date of issue. 
	
	

	1.4
	The procedure states a date by which it must be reviewed. 
	
	

	1.5
	The documented procedure is consistent with and incorporates the key elements of the actual system of work being practised. 
	
	

	1.6
	The procedure is readily accessible by all persons involved in the work undertaken. 
	
	

	1.7
	The procedure has been developed in conjunction with employees. 
	
	


2. review of written procedures
	Point
	Standard
	Standard Met
	Comments

	2.1
	The procedure has provisions for amendments to reflect omissions, corrections or improvements identified prior to the review date. 
	
	

	2.2
	The procedure is amended to reflect omissions, corrections or improvements identified prior to the review date. 
	
	

	2.3
	Amendments to the procedure are readily identifiable. 
	
	

	2.4
	Amendments to the procedure are authorised by the Registered Manager or other authorised person. 
	
	

	2.5
	The review date stated on the procedure has not expired.
	
	


3. training in procedures
	Point
	Standard
	Standard Met
	Comments

	3.1
	Employees are given instruction and trained in the system of work. 
	
	

	3.2
	Employees are assessed before commencing work to ensure that the employee is competent in the system of work. 
	
	

	3.3
	Employees are retrained and reassessed whenever the system of work is changed. 
	
	

	3.4
	A record is made of the instruction, training, retraining, assessment or reassessment given to employees. 
	
	

	3.5
	Records of instruction, training, retraining, assessment or reassessment are kept for a minimum of two years. 
	
	

	3.6
	Employees are adequately supervised and work practices are periodically audited.
	
	


4. ‘danger’ tag format
	Point
	Standard
	Standard Met
	Comments

	4.1
	‘DANGER’ tags display a recognised ‘DANGER’ symbol on each side.
	
	

	4.2
	The background colour of ‘DANGER’ tags is white and all text is coloured black. 
	
	

	4.3
	‘DANGER’ tags display a bold DO NOT OPERATE message on both sides. 
	
	

	4.4
	Disposable ‘DANGER’ tags are provided with adequate spaces for persons to enter the date, the time, their name, their department, and an equipment reference. 
	
	

	4.5
	Non-disposable ‘DANGER’ tags clearly indicate the name and department of the owner of the tag. 
	
	

	4.6
	‘DANGER’ tags are provided with a reliable means for attaching to plant. 
	
	

	4.7
	‘DANGER’ tag dimensions are not less than 120 mm x 60 mm, and the material is durable. 
	
	


5. use of ‘danger’ tags
	Point
	Standard
	Standard Met
	Comments

	5.1
	‘DANGER’ tags are used to prohibit the use of plant on which an employee is undertaking work. 
	
	

	5.2
	‘DANGER’ tags are not used for purposes other than to prohibit the use of plant on which an employee is undertaking work. 
	
	

	5.3
	‘DANGER’ tags are attached to isolation points that are in the 'off ' or 'safe position’. 
	
	

	5.4
	Required details are indelibly entered onto ‘DANGER’ tags attached to plant. 
	
	

	5.5
	‘DANGER’ tags are attached to plant in a secure and prominent manner. 
	
	

	5.6
	Plant fitted with a ‘DANGER’ tag is not switched, manipulated, used or operated while the tag is in place. 
	
	

	5.7
	Each employee undertaking work on plant attaches their own ‘DANGER’ tag to each isolation point prior to commencing work. 
	
	

	5.8
	Each employee removes their own ‘DANGER’ tag after completing the work and prior to leaving the worksite at the end of the shift. 
	
	

	5.9
	When it is not practicable for an employee to remove their ‘DANGER’ tag, safe procedures are implemented which allows an authorised person to remove the tag after suitable checks have been made. 
	
	

	5.10
	‘OUT OF SERVICE’ tags are attached prior to removing ‘DANGER’ tags when work on plant is not completed. 
	
	

	5.11
	Disposable ‘DANGER’ tags are destroyed immediately after use. 
	
	


6. ‘out of service’ tag format
	Point
	Standard
	Standard Met
	Comments

	6.1
	The words ‘OUT OF SERVICE’ are displayed boldly on both sides of ‘OUT OF SERVICE’ tags. 
	
	

	6.2
	‘OUT OF SERVICE’ tags display a bold DO NOT OPERATE message on both sides. 
	
	

	6.3
	The background colour of ‘OUT OF SERVICE’ tags is yellow and all text is coloured black. 
	
	

	6.4
	‘OUT OF SERVICE’ tags are provided with adequate spaces for persons to enter the date, the time, their name, their department, an equipment reference, and the reason why the plant must not be used. 
	
	

	6.5
	‘OUT OF SERVICE’ tags are provided with a reliable means for attaching to plant. 
	
	

	6.6
	‘OUT OF SERVICE’ tag dimensions are not less than 120 mm x 60 mm, and the material is durable.
	
	


7. use of ‘out of service’ tags
	Point
	Standard
	Standard Met
	Comments

	7.1
	‘OUT OF SERVICE’ tags are used to warn against the use of plant which is unsafe to be used or which may be damaged if it is used. 
	
	

	7.2
	‘OUT OF SERVICE’ tags are not used for purposes other than to warn against the use of plant which is unsafe to be used or which may be damaged if it is used. 
	
	

	7.3
	‘OUT OF SERVICE’ tags are attached to isolation points that are in the 'off' or 'safe' position by authorised and trained persons. 
	
	

	7.4
	Required details are indelibly entered onto ‘OUT OF SERVICE’ tags attached to plant. 
	
	

	7.5
	‘OUT OF SERVICE’ tags are attached to plant in a secure and prominent manner. 
	
	

	7.6
	Plant fitted with an ‘OUT OF SERVICE’ tag is not switched, manipulated used or operated while the tag is in place.
	
	

	7.7
	‘OUT OF SERVICE’ tags are removed only by the responsible person specified in the written procedures.
	
	

	7.8
	‘OUT OF SERVICE’ tags are destroyed immediately after use. 
	
	


8. common tagging points
	Point
	Standard
	Standard Met
	Comments

	8.1
	The plant is isolated in accordance with a documented isolation procedure. 
	
	

	8.2
	The isolation procedure accurately indicates the isolations to be effected. 
	
	

	8.3
	The isolation procedure requires a completed ‘OUT OF SERVICE’ tag to be attached to each isolation point. 
	
	

	8.4
	The isolation procedure is signed by the person responsible for ensuring that the isolations have been carried out. 
	
	

	8.5
	The isolation procedure is attached to the common tagging point. 
	
	

	8.6
	The procedure requires that each person working on the plant attaches a ‘DANGER’ tag to the common tagging point. 
	
	

	8.7
	The isolation procedure is not removed from the common tagging point prior to all ‘DANGER’ tags being removed. 
	
	

	8.8
	The isolation procedure is cancelled prior to de-isolating the plant. 
	
	


9. effectiveness of isolation
	Point
	Standard
	Standard Met
	Comments

	9.1
	A documented procedure sets out the necessary steps to correctly isolate each individual item of plant to ensure all sources of energy are adequately isolated.
	
	

	9.2
	The effectiveness of devices used to isolate plant is proved prior to the commencement of attaching ‘DANGER’ or ‘OUT OF SERVICE’ tags.
	
	

	9.3
	Individual locks are used to achieve higher levels of safety
	
	


10. accidental or unintentional removal of ‘danger’ or ‘out of service’ tags
	Point
	Standard
	Standard Met
	Comments

	10.1
	Pre-planned procedures are implemented in the event that another person's ‘DANGER’ tag or ‘OUT OF SERVICE’ tag is either accidentally removed or becomes unintentionally detached from plant. 
	
	

	10.2
	The procedures provide for a substitute tag to be placed, and prompt notification to the person named on the tag or his/her supervisor. 
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