
Audit checks for special berth cargo movements

1
Cargo shipment details

	Special berth name
	

	Port name
	

	Vessel name
	

	Dangerous goods cargo
	

	Shipping Name
	

	UN Number
	

	Class
	

	Packing Group
	

	Quantity to be loaded/unloaded
	

	Quantity in transit
	

	Port of loading
	

	Port of unloading
	

	Name of person in charge of handling on shore
	

	Name of person in charge of handling on ship
	

	Name of special berth declaration representative
	


2
Special berth system checks

	Date
	Time
	Activity
	Compliance verified
	Signature(s)

	Pre-arrival

	
	
	Dangerous goods notification received by port authority
	
	

	
	
	Shipping movements managed and emergency plan checked and understood by all parties involved (i.e. port, special berth declaration holder, berth operator)
	
	

	
	
	Security plan in place on shore side (port)
	
	

	
	
	Security plan in place on water side (port)
	
	

	
	
	Dangerous goods security cards for all unsupervised personnel (port)
	
	

	
	
	Relevant personnel inducted on safety and emergency response (port)
	
	

	
	
	Special berth declaration holder’s reporting system in place for each shipment
	
	

	
	
	Incident reporting system in place
	
	

	
	
	Emergency plan understood by all parties involved
	
	

	
	
	Emergency equipment checked and ready for use
	
	

	
	
	Vehicles comply with ADG 7
	
	

	
	
	Loader’s handling procedures checked
	
	


3
Compliance with Chief Officer’s requirements (Appendix 1)

	Date
	Time
	Activity
	Compliance verified
	Signature(s)

	
	
	UN classification certificate
	
	

	
	
	Sampling and analytical requirements
	
	

	
	
	Container design suitable
	
	

	
	
	Berth handling procedures

Pre-arrival of the ship

On arrival

During Operations

On completion
	
	

	
	
	Special berth areas separated from other activities by exclusion zone of at least 25 m for any part of special berth
	
	

	
	
	Special berth cordoned off or otherwise clearly delineated and appropriate signage during AN handling
	
	

	
	
	Stockpile of containers on berth – no more than eight arranged in a 2 x 2 x 2 configuration or a total tonnage of 172 t, and each stockpile separated by at least 5 m
	
	

	
	
	Time in port – AN must be removed from the berth within 12 hours of being unloaded from a vessel, or within 24 hours of being delivered to the berth
	
	

	
	
	Number of vehicles on special berth not to exceed number of vehicles that can be loaded or unloaded simultaneously
	
	

	
	
	No other vehicles permitted on berth except emergency vehicles
	
	

	
	
	Traffic may only flow in one direction as designated
	
	

	
	
	Vehicles must not travel in excess of 20 km/h
	
	

	
	
	Vehicles are positioned in such a way that they can be driven away in a forward direction with minimal manoeuvring
	
	

	
	
	The area through which the vehicle needs to move or manoeuvre in order to leave the berth kept clear at all times during loading or unloading
	
	

	
	
	Responsible person observing the loading or unloading operation and able to stop the operation in the event of an actual or potential reportable incident and/or initiate appropriate remedial action
	
	

	
	
	Reporting of reportable incidents such as split bags, contamination, dropped containers, fire and vehicle incidents
	
	


Any other comments or issues regarding safety and security

	

	

	

	


Responsible person’s name 
………………………………………………

Signature 
………………………………………………………………………

Date  
……………………………………………………………………………
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