
Dated: 16 June 2017

STATE – INDEFINITE TERM PRODUCTION LICENCE APPLICATION AND ASSESSMENT PROCESS

Definitions
DMP – Department of Mines and Petroleum 
DPaW – Department of Parks and Wildlife
DoW – Department of Water
DoL – Department of Land
EP – Environment Plan
EPA – Environment Protection Authority 
FMP – Field Management Plan
NNTT – National Native Title Tribunal
NTA93 – Native Title Act 1993 (Cth)
PGR – Petroleum and Geothermal Register
PGERA67 – Petroleum and Geothermal Energy Resources Act 1967
SC – Safety Case

SMS – Safety Management System

This process is Quality 
Management System Certified 

to ISO 9001:2008 standard Petroleum Division

Royalties Branch

Applicant

Dangerous Goods and Petroleum 
Safety Branch

Environment Division

Other Agencies
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OTHERSDMPAPPLICANT

Petroleum Tenure and Land Access Branch

 Receive application into PGR Internal

 Conduct preliminary check for completeness

Applicant

 Complete PGR Online 
Submission for Indefinite term 
primary and/or secondary 
production licence & pay fee

Lodgement Stage 

(1 day)

Screening Stage 

(10 days)

Applicant

 Submit any outstanding 
information

 Submit Field Management Plan

Petroleum Tenure and Land Access Branch

 Request and receive any outstanding information – application on 
hold

 Initiate DPaW referral as per CALM Protocol

 Initiate DoW referral as per Administrative Agreement

 Undertake section 15A Minister to Minister referral as required

DPaW/DoW/DoL

 Receives notification of 
application and provides 
comment 

Assessment Stage 

(70 days)

Excluding Native Title procedures

Petroleum Tenure and Land Access Branch

 Provide advice on the level of native title engagement  required 
under the NTA93 (Cth)

Applicant

 Submits components of SC/SMS  
relevant to construction activities

 Submits EP and/or 
Environmental Impact Statement

 Responds to queries and 
requests for additional / 
supporting information as 
required

Strategic Business Development

 Note details of application on public plan

 Prepare maps for referrals (s15A considerations)

Environment Division

 Liaises with DPaW, EPA and other Agencies

 Prepares environmental clearances and licence conditions

Dangerous Goods and Petroleum Safety Branch

 Assess SC/SMS

 Advise on acceptance or rejection SC/SMS

DPaW/EPA/Others

 Reviews and comments on 
Environment Plan and/or 
Environment Impact 
Statement

1. It is a breach of the Petroleum and Geothermal Energy Resources (Resources Management and Administration) Regulations 2015 to commence production without an approved Field Management Plan.

2. It is a breach of the Petroleum and Geothermal Energy Resources (Environment) Regulations 2012 to commence production without an accepted Environment Plan in place for that purpose.

3. It is a breach of the Petroleum and Geothermal Energy Resources (Safety Management) Regulations 2010 to commence production without an approved Safety Case or Safety Management System (as the  
case requires) in place for that purpose.

Environment Division

 Review application

Dangerous Goods and Petroleum Safety Branch

 Review application

Applicant

 Consults with respect to NTA93 
requirements

Applicant

 Respond within requested 
timeframe agreeing to enter the 
future act proceedings and 
commence preparation of 
stakeholder engagement plan

Petroleum Tenure and Land Access Branch

 Advise applicant of requirement to provide a stakeholder 
engagement plan, including a risk assessment, assessment of 
land tenure and requirement for the consent of the Minister under 
s15A (PGERA67)

Resources Branch

 Review and assess application

Applicant

 Senior management participation 
in good faith negotiations

Petroleum Tenure and Land Access Branch

 Commence Future Act proceedings with publication of section 29 
notice

 Commence tri-party negotiations

 Finalise State Deeds and register with NNTT/and or Future Act 
Determination
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Applicant

 Senior management participation 
in good faith negotiations

Petroleum Tenure and Land Access Branch

 Commence native title process with publication of section 29 
notice

 Commence tri-party negotiations

 Finalise State Deeds and register with NNTT

Petroleum Tenure and Land Access Branch

 On receipt of advice NTA93 nearing completion re-issue DPaW 
referral

Petroleum Tenure and Land Access Branch

 Consultation as to royalty rate to be imposed on the primary and/
or secondary production licence

Resources Branch

 Evaluate Field Management Plan in accordance with 
appropriate regulation

Royalties Branch

 Review and provide comment/recommendation

Applicant

 Respond within required 
timeframe

Petroleum Tenure and Land Access Branch

 Confer with Applicant in writing as to proposed royalty rate 
(s52(4))

 Receive and evaluate comments received

 Serve Applicant with Determination of Rate of Royalty instrument

 Prepare Ministerial as required

 Serve all applicant parties with notice of intention to grant 
instrument (offer)

DPaW

 Receives notification and 
provides updated comments

Determination Stage 

(10 days)
Excluding acceptance period - 
Applicant has 90 days to accept 

offer

Applicant

 Submit request for grant within 
prescribed timeframe

Petroleum Tenure and Land Access Branch

 Receive request for grant within prescribed timeframe and update 
PGR

 Serve all applicant parties with grant instrument and any 
directions

Finalisation Stage

Applicant

 Receives grant instrument

Petroleum Tenure and Land Access Branch

 Provide licensee with suite of grant documents

 Prepare and publish Gazette notice

 Circulate notification of the grant internally and externally

DPaW/Others

 DPaW receives notification of 
the grant as per the CALM 
Protocol

 Others as required

State Law Publisher

 Receives gazette notice and 
publishes in next Government 
Gazette
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